
We rejoice that you are interested in celebrating your wedding at First Congregational, United 

Church of Christ.  It is our prayer that God’s blessings will be with you and your families on 

this sacred occasion.  Weddings held in a church recognize God’s presence.  In reserving our 

church for your wedding, please understand your wedding will be conducted in accordance 

with the customs and traditions of the United Church of Christ.  We hope the following 

information will help you as you plan and help make your wedding day memorable. 

 

 

Minister 
It is customary for the pastor of First Congregational United Church of Christ to officiate at 

weddings held in the church.  If you have a close connection to a member of the clergy, please 

discuss this with the pastor of First Congregational UCC as soon as possible. If the pastor of 

First Congregational United Church of Christ is unavailable for a wedding service, she/he will 

help you find a member of the clergy to celebrate your wedding ceremony.   

 

Guidelines 
First Congregational United Church of Christ is committed to making sure your wedding is a 

sacred event in your life.  To help make your day special, we expect weddings to begin on 

time.  We request that the entire wedding party arrive at the church at least 20 minutes before 

the time published on invitations.  We also encourage wedding parties to keep the church as 

you found it.  Please consider asking a trusted relative to stay after the wedding and make sure 

any articles left behind are picked up.  The custodian will clean before and after the 

wedding/reception. 

 

Rehearsals 
Rehearsals are an important part of your wedding.  Making sure people understand where they 

are to stand, when to process in, and answering questions will help ensure your wedding runs 

smoothly.  Wedding rehearsals will be overseen by the clergy performing your wedding.  

Please remember the church’s policy of a non-smoking and no alcohol or drugs are permitted 

on the church property.   

 

Sanctuary 
Decorations:  We ask you to please use care and discuss with the pastor your intentions for 

decorating the sanctuary.  Please know that certain types of adhesives can cause damage, so 

please talk with the pastor to find alternative ways to secure bows or flowers.  The church is 

not responsible for items left by the wedding party and so your cooperation is appreciated. 

Flowers:  Please call the church office to make arrangements for entry into the church and be 

sure to notify florists concerning the guideline on adhesives. 

Other Church Areas:  Please know we want you to feel at home during your wedding and we 

will try to make you comfortable.  

 

Music 
The organist of First Congregational UCC must approve of a guest organist’s use of the pipe 

organ, all music and musicians which will be a part of the service. It is the responsibility of the 

bridal couple to arrange a mutually convenient time with the church organist for approval. 

Vocalist and instrumentalists:  One of the many ways you can personalize your wedding is 

to ask a family member or friend to sing or play music.   Please know that if you ask the 

organist to accompany a vocalist/musicians there is an additional fee of $30/hour 

 

Photographs and Recordings 
We understand photos of the groom, wedding party and bride as they enter the sanctuary are 

important keepsakes.  Movement for photographing during the service is not permitted.  

Exceptions for your professional photographers or videographer should be discussed with the 

pastor prior to the service. 

    

Wedding Coordinator 
Our church has a wedding coordinator to help make sure your special day goes smoothly.  This 

couple knows the church, oversees important details, and can help lend support where needed 

during the rehearsal, before and during the wedding.  There is a $100 fee for this service.   

If you only have two persons of honor and no other attendants, the fee is waived. 
 

 

Reception with meal or refreshments 
You may choose the caterer of your choice, and they must contact the church for entry to set 

up.   Champagne and wine may be served at the reception with prior approval of the church.   

 

 

Please arrange for your wedding at least 4 months before your service. The pastor expects to 

meet with every couple for a minimum of two sessions before the rehearsal and wedding.  The 

length of conferences will be determined by the minister and couple.  The wedding coordinator 

will attend the last conference. 

 

 

 

 

 

 



 

 

Schedule of Fees at First Congregational United Church of Christ 
 

               Members      Non-Members 

Sanctuary              No charge          $500 

Spiritual Arts Center (limit 100)           No charge          $100 hour 

Pastor’s fee           $200          $300 

Organist Fee           $200          $300 

     Additional rehearsals with organist                                       $30 per hour         $30 per hour 

Church Soloist           $200           $200 

Wedding Coordinator          $100           $100 

Candelabras (must provide your own candles (12 x 7/8))     $50                     $50 

Custodian Fee    $75  $75 

 
 

Membership: the bride, groom, or either of their parents are to be members of First 

Congregational Church in order to qualify for the members fee schedule above. 

        
 

 

Other Polices 
➔  Smoking is not permitted inside the church.  Drug use is not permitted on church property. 

➔ Alcohol is not permitted on church property, except as approved for reception. 

➔ Attendants who are drunk or high at the service will not be permitted to participate. 

➔ Throwing rice, bird seed, or release of balloons is environmentally unsound and not 

permitted. 

➔ Cell phones and pagers must be silenced in the sanctuary. 

 
 

 

We pray that your ceremony is a blessing and for God’s presence to be with you as you plan 

your sacred day. 
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First Congregational United Church of Christ 

54 South Jackson Street 

Janesville, WI  53548 

608/752-8716 

janesvilleucc@janesvilleucc.org  
 

or 
 

pastor@janesvilleucc.org  

mailto:pastor@janesvilleucc.org

